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Purpose of this Handbook 
 
 
Regina Public Schools acknowledges and is grateful for parent and community interest and 
involvement in the education of students. Thank you for your time, your efforts and your 
dedication in being part of Regina Public Schools School Community Councils. 
 
The Education Act 140.1 to 140.5 and Policy 18 of Regina Public School Policies outline the 
legislated duties and requirements of School Community Councils. 
 
This handbook has been designed as a guide to support school staff and School Community 
Council members as they carry out their work. 
 
It is not intended to answer every question or plan for every eventuality. It is intended as a 
guide to support staff and SCC members as they develop their local processes. 
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Introduction to School Community Councils 
 
Definition of a School Community Council 
A School Community Council is comprised of five to nine elected parent and community 
members from their local school community and four to eight appointed members (one 
less than the number of elected members), including school staff. At the high school level, 
a student can be an appointed member.  
 
School Community Councils encourage active involvement in school activities and projects 
by community members. Additionally, School Community Councils work to identify ways 
to support the school principal and school staff in advancing the school’s Learning 
Improvement Plan. 
 
The Learning Improvement Plan, a collaboratively developed document, aligns priorities 
set by the Ministry of Education and Regina Public Schools and is reflected within 
individual schools. It frames the goals and actions of school staff in collaboration with the 
School Community Council to provide the best possible learning environment for all 
students. Teachers do not report to School Community Councils. Ultimate authority 
regarding teaching practices will remain with teaching staff, school and school board 
administrations and the Ministry of Education. 
 
Regina Public Schools provides funds annually for School Community Councils to support 
the work of school staffs. Each individual School Community Council will determine how 
funds are requested and allocated. However, the expectation is that funds will be allocated 
to support directly the goals and actions outlined within the Learning Improvement Plan. 

 
Legislation Governing School Community Councils 
The legislation governing School Community Councils is contained in Section 140.1 of The 
Education Act, 1995, The Education Regulations, 2015 pertinent sections of which are 
included in Appendix A.  

 
Regina Public Schools School Community Councils Policy 18 is included in its entirety in 
Appendix B.  
 

Membership 
A School Community Council will include no more than 17 voting members. These 
members will be both elected and appointed.   
 
Elected members will include no more than nine and no fewer than five individuals. They 
must be either: 

 A parent/guardian of pupils attending the school(s) for which the individual wishes 
to serve. 
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 Any community member, including parent/guardian, who lives within a school’s 
attendance area (http://www.rbe.sk.ca/our-schools/attendance-boundaries 
provides current information on school boundaries). 

Additionally,  

 No elected member may serve on more than one School Community Council, 
unless the individual has a child attending both schools. 

 Elected parents and guardians will serve for a two-year period and are eligible for 
re-election and/or acclamation, unless laid out differently within individual School 
Community Council constitutions. 

 
Appointed members can be suggested by the School Community Council or by the school 
division and are approved by the Board. Appointed members can include no more than 
one less the number of elected members. e.g. 17 voting members would mean no more 
than 8 appointed members (9 elected, 8 appointed = 17 voting members). The minimum 
number of appointed members includes: 

 The school principal, 

 One staff member from that school, 

 (In the case of high schools) minimum one/maximum two students from that high 
school appointed for a one-year term and are eligible for re-appointment, and 

 Community members are appointed for a two-year term and are eligible for 
reappointment. 

Appointed members cannot serve on the executive of the School Community Council 
(chair, vice-chair, treasurer or secretary). 

 

Roles and Responsibilities of School Community Councils 
According to Regina Public Schools Policy 18, School Community Councils are established 
to: 

 Facilitate continuing communication and promote mutual understanding between 
the school and the community. 

 Encourage and facilitate parent and community engagement in the learning 
success and the well-being of all students.  

 Provide an ongoing organization through which the advice of parents/guardians, 
students and electors may be brought to the attention of the Board. 

 

A. Roles 
Parent/Guardian Role 
a) Elected Member Role 

Elected parents or guardians have all the responsibilities expected of a council member 
as described in the section, School Community Council Responsibilities. Elected parents 
and guardians may serve as chairperson, vice-chairperson, treasurer or secretary. 
 
 

http://www.rbe.sk.ca/our-schools/attendance-boundaries
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b) Appointed Member Role 

Parents and guardians may also be appointed members. Appointed members have 
voting rights but are ineligible to serve as chairperson, vice-chairperson, treasurer or 
secretary.   

c) Sub-Committee Member Role (Non-Elected/Non-Appointed Member) 
Non-elected and non-appointed parents and guardians may become sub-committee 
members as determined by the School Community Council. Sub-committee members 
do not have the right to vote. Only elected and appointed members may vote, as 
determined at the Annual General Meeting. 

 
Community Member Role 
a) Elected Member Role 

Elected community members have all the responsibilities expected of a council 
member as described in School Community Council Responsibilities. Elected 
community members may also serve on the executive as chairperson, vice-chairperson, 
treasurer or secretary. Although public members of the school community may be 
elected, they may also be appointed to the School Community Council.  

b) Appointed Member Role 
Appointed members have voting rights but are ineligible to serve as chairperson, vice-
chairperson, treasurer or secretary. Appointed high school students are an exception 
to this rule and are eligible to serve on the executive. 

c) Sub-Committee Member Role (Non-Elected/Non-Appointed Member) 
Non-elected and non-appointed members of the community may join sub-committees 
as determined by the School Community Council. Sub-committee members do not 
have the right to vote. Only elected and appointed members may vote, as determined 
at the Annual General Meeting. 

 
Student Role 
a) Elected Member Role 

Any student may run for School Community Council election if that student is a student 
at the particular high school.  

b) Appointed Member Role 
For high schools’ School Community Councils, one to two high school students may be 
appointed to that high school’s School Community Council. Student School Community 
Council members have all the responsibilities expected of a council member as 
described in School Community Council Responsibilities. Students may also serve as 
chairperson, vice-chairperson, treasurer or secretary.  

c) Sub-Committee Member Role (Non-Elected/Non-Appointed Member) 
Non-elected and non-appointed students may join sub-committees as determined by 
the School Community Council. Sub-committee members do not have the right to vote. 
Only elected and appointed members may vote, as determined at the Annual General 
Meeting. 
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B. Responsibilities 
School Community Council Responsibilities 
A School Community Council’s responsibilities are detailed in The Education Act, (Appendix 
A) and Policy 18 (Appendix B). In summary, these responsibilities are: 

 Facilitate parent and community participation in school planning:  

o In cooperation with the school staff, develop and recommend to its Board 
for approval a Learning Improvement Plan that is in accordance with the 
Division’s strategic plan; 

o Perform any activities assigned to it in a Learning Improvement Plan 
approved by the Board;  

o Communicate annually to the parents, guardians and community members 
about its plans, initiatives and accomplishments; 

 Undertake activities to enhance its understanding of the community’s economic, 
social and health needs, aspirations for students’ learning and well-being, and 
resources and supports for the school, students, parents, guardians and 
community; 

 Participate in orientation, training, development and networking opportunities in 
order to enhance its capacity to fulfill its responsibilities; 

 Provide advice to the Board, school staff or other agencies involved in the learning 
and development of students; 

 Not discuss or be given access to personal and/or confidential information about or 
complaints about any student, family member or guardian of any student, teacher, 
administrator or other employee of or member of the Board; 

 Comply with the policies and procedures of the school division; 

 Account publicly for the expenditure of funds related to the operation of the Council; 

 Maintain and review annually a Board-approved constitution (sample in Appendix C) 
that sets out at a minimum:  

o Committees and officers,  

o A schedule regarding frequency of meetings, 

o Means of public communications and consultation, 

o Code of conduct, 

o Decision-making processes, 

o Complaint and dispute resolution processes, and 
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o Include an annual review, seeking Board approval for any amendment(s).  
 

In executing their responsibilities, typical School Community Council activities may include, 
but are not limited to: 

 Planning special events and information sessions at their school, 

 Recruiting and organizing school volunteers, 

 Discussing education-related and school-specific issues both for the current year 
and for the future of the school and school division, 

 Fundraising activities, 

 Identifying School Community Council representatives to attend and participate in 
division-wide activities/information sessions and research projects, 

 Recruiting parents and other subject experts to make presentations of interest and 
educational value to the school community, 

 Creating opportunities for parents and guardians and community members to 
become involved in the activities and life of the school, and 

 Making recommendations to the Board on subjects relating to school facilities. 
 
Board Responsibilities 
To help School Community Councils conduct their business and activities in a manner that 
is both convenient and that benefits the entire school community, Regina Public Schools 
will provide School Community Councils with: 
 

 Free space in the local school for School Community Council meetings and other 
public gatherings; 

 Orientation, training, development and networking opportunities for School 
Community Council members; and  

 Public document storage and disposal, when appropriate. 
 

To further assist School Community Councils, the local school’s Regina Public Schools 
Superintendent of Student Achievement shall be available as a contact for School 
Community Councils and will provide ongoing feedback and support. 
 
School Administration Responsibilities 
The school principal and staff member have all the responsibilities of elected members in 
addition to serving as the administrative link between the School Community Council and 
school and the Board.  
 
School Administration can provide the necessary resources and information to the School 
Community Council with respect to policy and procedures. School administration can also 
enact and apply any approved decisions made by the School Community Council.  
 
Being appointed members, the principal and staff member on the School Community 
Council cannot serve as chairperson, vice-chairperson, treasurer or secretary. 
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For high school, School Community Councils, students, although appointed, may serve as 
chairperson, vice-chairperson, treasurer or secretary.   
Elected Member Responsibilities 
Elected members are expected to: 

 Attend School Community Council meetings, 

 Notify an executive member if they will be absent from a meeting, 

 Vote on matters, 

 Engage in the responsibilities and activities of the Council, 

 Adhere to the Board Policies and Administrative Procedures of Regina Public 
Schools, and 

 Model the Regina Public Schools Shared Values. 
 Elected members must step down and may not run for re-election if they are:  

 Absent  from three or more consecutive meetings without the authorization of the 
School Community Council, and/or 

 Cease to be eligible as defined in Policy 18 (e.g. no longer live in the school 
community, or do not have children attending that school), and/or 

 Convicted of an indictable offence. 
 
Board Policy requires school volunteers to complete a Police Information Check 
(Administrative Procedure 402). This policy may or may not apply to most School 
Community Council members. Members should consult the school principal for 
clarification. 
 
School Community Council Executive Member Responsibilities 

 The School Community Council executive is comprised of chair, vice-chair, 
treasurer, and secretary. They are the decision-making body of the School 
Community Council and should work in consultation with the other elected and 
appointed members and the school community.  

 The executive is responsible for the administration of the School Community 
Council. 

 It is the School Community Council executive that is responsible for formal 
presentations and requests to the Board. 

 The School Community Council executive are the representatives of the School 
Community Council and are the ones who will be consulted and/or communicated 
to first by the principal or Regina Public Schools when the entire School Community 
Council cannot be convened. 

 Individual School Community Council Constitutions will delineate more specific 
responsibilities. 

 
Appointed Member Responsibilities 
Appointed members are expected to: 

 Attend School Community Council meetings, 
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 Notify an executive member if they will be absent from a meeting, 

 Vote on matters, 

 Engage in the School Community Council responsibilities and activities, as the 
council determines, 

 Adhere to the Board Policies and Administrative Procedures of Regina Public 
Schools, and 

 Other appointed members have all the rights and privileges as appointed members, 
but they are not eligible to serve on the executive. The executive consists of 
chairperson, vice-chair, treasurer and secretary.  

 
The principal and staff member as Appointed Members: 

 The principal and the staff member are the School Community Council’s direct links 
back to the school, staff and student community.  

 The principal is responsible for the administration of the school and has authority, 
under the direction of Regina Public Schools, over the running of the school, its 
activities and projects. 

 The principal is also the link between the School Community Council and Regina 
Public Schools administration and the Board. 

 
Sub-committee Members Responsibilities 
From time to time, School Community Councils may wish to create sub-committees for 
specific projects and initiatives. Individuals from the school community and others with 
expertise may be asked to join these sub-committees. These sub-committees may be 
formed without prior approval of the Regina Public School Board. These sub-committees 
will report exclusively to the School Community Councils who have responsibility for them. 
Sub-committee members have no School Community Council voting rights. 
 
Sub-committee Members are expected to: 

 Engage in the School Community Council responsibilities and activities, as the 
council determines and 

 Adhere to the Board Policies and Administrative Procedures of Regina Public 
Schools. 

 

Elections and AGMs 
School Community Council elections must be held at the same time as the School 
Community Council’s Annual General Meeting (AGM) between May 1 and October 31 
annually. 
 
School Community Councils are responsible for notifying the public about the date of the 
AGM and the elections. They will do this no later than four weeks before the date of the 
AGM.  
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Communication about the AGM should include:  

 The purpose of the meeting, 

 The attendance area for the School Community Council, 

 Where electors can access approved election procedures, and  

 The date, time and location of the meeting. 
 
Prior to the AGM, the school principal will appoint an electoral officer who will be 
responsible for running the election.  
 
The electoral officer cannot be that school’s principal or a current member of the School 
Community Council. 
 
At least five weeks prior to the AGM, the School Community Council must identify the 
number of vacancies, and/or number of individuals not running for re-election to the 
electoral officer. 
 
School boundary maps, election processes and procedures will be made available to the 
schools by the school principal. The School Community Councils should ensure that these 
documents are easily available to the school community (http://www.rbe.sk.ca/our-
schools/attendance-boundaries). 
 
This information may be posted on the Regina Public Schools website. It is recommended 
that individual schools also post this information on their websites for the school 
community’s information. 
 
At the AGM, the chairperson of the School Community Council or designate must present 
a list of candidates. These candidates will have been compiled from individuals who meet 
the criteria outlined in Policy 18 (See Appendix B and Membership, p. 4-5 of this 
handbook). 
 
Individuals wishing to serve on a school’s School Community Council and who wish to be 
included on the list of candidates must: 

 Contact the school in the four-week period prior to the AGM and request that 
their name be included on the list of candidates. 

 During the AGM, self-declare, or request, in writing, that their name be placed on 
the list. 

 During the AGM, individuals may receive a nomination from the floor and agree to 
let their name stand for election. In this last case, these individuals must be at the 
AGM. 

  
School principals must make arrangement with their school’s clerical staff to accept 
requests from potential candidates and to forward these requests to the electoral officer. 
 

http://www.rbe.sk.ca/our-schools/attendance-boundaries
http://www.rbe.sk.ca/our-schools/attendance-boundaries
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For high schools, a separate list of pupils must be compiled four weeks prior to the AGM. 
Compilation of the student list will follow the same guidelines for compiling the list of 
candidates (as above).  
 
Each School Community Council shall determine, in advance of the election, the process 
for determining which pupils will be recommended for appointment to the council. It is 
recommended that the high school principal and the School Community Council consult 
with the school’s Superintendent, Student Achievement to develop this process. 
 
The electoral officer will verify the eligibility of the candidates through written declarations 
of intention to run for office. These can be in the form of a letter or an email from the 
candidate’s email account. 
 
School Community Council members are elected for a period of two years (as described in 
individual School Community Council constitutions) and are eligible for re-election if they 
have not been required to step down as a result of: 

 Absence from three or more consecutive meetings without the authorization of the 
School Community Council 

 Ceasing to be eligible as defined in Policy 18 (e.g. no longer live in the school 
community, or do not have children attending that school) 

 Conviction of an indictable offence 

 Non-compliance with the SCC Constitutional Code of Conduct 
 

At the inaugural or first election of a new School Community Council, half of the elected 
members will serve a two-year term, while the other half will serve for one year. In 
subsequent years, all elected member will serve for two years. All School Community 
Council members in good standing are eligible for re-election. 
 
The electoral officer will conduct a secret ballot and announce successful candidates, 
based upon highest vote counts to fill the number of position vacancies. 
 
The electoral officer shall use paper ballots that should be collected in a suitable container 
for this purpose. 
 
Once counted by the electoral officer, the electoral officer must then announce, during the 
AGM, the winners of the election. 
 
It is important to note that at the time of the AGM, if there are nine (9) or less proposed 
candidates for elected membership, these candidates may be acclaimed without the need 
of secret ballot election. 
 
Winners of the election must then select, either by open ballot vote or consensus, the 
executive of the School Community Council.  
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The executive (chair, vice-chair, treasurer, and secretary) can only include elected 
members, but may include appointed high school students, in the cases of high school 
School Community Councils. 
 
After the AGM 
By November 1 annually, the principal of the school will provide to the Superintendent, 
School Services:  
 

 The list of Elected Voting members – both executive and members-at-large 

 The list of Appointed Voting members 

 Contact information for the SCC executive members 
 

If a position is vacated mid-year, in consultation with the school’s Superintendent, Student 
Achievement, the principal may appoint a replacement for the duration of the school year. 

 

Meetings 
The Council shall convene a minimum of five regular meetings plus an annual general 
meeting each school year. Elections, for members and Executive, shall be held during the 
Council’s Annual General Meeting each year. 
 
Council members will not receive compensation but may be reimbursed for expenses at 
the discretion of each individual Council.  

 
School Community Council meetings will generally be conducted following Robert’s Rules 
of Order. If this is to be the expected practice of an individual council, it should be noted in 
the School Community Councils constitution. 
 
Quorum is the minimum number of members of a group necessary to conduct the 
business of that group. Ordinarily, this is a majority of the people expected to be there. A 
School Community Council will include no more than 17 voting members; 9 elected and 8 
appointed. Quorum for 9 elected and 8 appointed members would be more than 50 per 
cent of the total members. Therefore, 5 elected and 4 appointed (one elected member 
more than appointed). There must always be at least one more elected member than 
appointed members for the meeting to have quorum. Additionally, at least two members, 
holding executive positions, should be present.   
 
A School Community Council meeting without quorum can still continue as an information 
meeting. Without quorum, no binding decisions may be made or financial business 
conducted.  

 
Minutes should be kept on file for a minimum of three (3) years. 
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Constitutional Review Process 
Annually, School Community Councils will undergo a constitutional review process during 
which they will ensure that: 

 Constitutions are consistent with current provincial legislation. 

 Constitutions are consistent with current Regina Public Schools Policy 18. 
Additionally, on a five-year cycle, SCCs will submit the Constitution to School Services who 
will take them forward to the Board for review. 
 
Constitutions should address: 

 Committees and officers, 

 A schedule regarding frequency of meetings, 

 Means of public communications and consultation, 

 Code of conduct, 

 Decision-making processes, and 

 Complaint and dispute resolution processes. 
 
If constitutional changes are made, the SCC must submit the proposed changes to School 
Services who will take them forward to the Board for review and approval. 
 

Budgets  
School Community Councils are accountable for any grant they receive from the Board. 
They are also responsible for drafting, maintaining and reporting on their own budget. Any 
grants, provided by Regina Public Schools to School Community Councils, must be spent 
directly in support of Learning Improvement Plan goals. 
 
SCCs are encouraged to develop procedures for money handling that are consistent with 
the practices of Regina Public Schools. 

 

Communication 
Communications to Board 
There are a number of occasions that a School Community Council may wish to 
communicate with the Board of Regina Public Schools. 

 

 Making recommendations to the Board on subjects relating to school facilities, 

 Making formal requests to present to the Board in session, and/or 

 Forwarding details about the School Community Council Learning Improvement 
Plan or other initiatives. 

 
In most cases, the School Community Council can provide the request and/ or the 
information to the school principal who can forward it to the Board on the School 
Community Council’s behalf. 
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When a School Community Council wishes to make a formal request or presentation, it 
may do so, by letter, to: 
 
 Deputy Director, Division Services 
 1600 - 4th Avenue  
 Regina, SK S4R 8C8 
Requests by e-mail are also welcome. Please forward requests to 
suzanne.shuba@rbe.sk.ca. 
 
A letter or e-mail reply from Regina Public Schools will include the date of the scheduled 
presentation to the Board. 
 
Communications to Schools and Parents/guardians 
The School Community Council must work with the school principal to coordinate any 
communications and/or meetings with the school community. These communications may 
include, but are not limited to: 

 School newsletter 

 Handout for students to take home 

 Posters 

 Voicemail/talkmail to parent/guardians 

 Community meetings 
 
It is vital that the School Community Council and the school principal remember that 
Regina Public Schools has an obligation to protect individual’s privacy. Telephone 
numbers, addresses and any personal information relating to staff, students or their 
families cannot be disclosed or shared by the school without the explicit (usually in 
writing) permission of the individual. 
 
Communications to Public  
As with communicating within the school community to parents and guardians, School 
Community Councils may also seek to communicate to the public to inform, to consult or 
to solicit and encourage participation. 
 
These communications can be done through a variety of means including: 

 Posters 

 Advertising 

 Billboards/school signs (with principal’s approval) 

 Community meeting 

 Media advisories/releases 

 Media Community Calendar notices 
 

mailto:suzanne.shuba@rbe.sk.ca
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School Community Councils should verify with the school principal about what is 
considered appropriate for public communications. For more information, please read 
Administrative Procedure 125 at www.rbe.sk.ca under Administrative Procedures. 
 
Board Presentations 
Any individual or group is welcome to make a formal presentation to the Board. 
Presentations from School Community Councils are especially welcome.  
 
Dates for Board Meetings are posted at http://www.rbe.sk.ca/board-education/board-
meetings.   
 
Presentations typically may run up to 20 minutes in length and are conducted during the 
public portion of the Board meeting. This means that other members of the public and the 
media may be in attendance. 

 
Annual General Meeting of the Electors - related Communications 
Regina Public Schools is responsible for the majority of public advertising. 
 
School Community Councils are also welcome to advertise and communicate within their 
own school communities about the Annual General Meeting of Electors by using any and 
all of the communications techniques noted above in this section. 
 
Advertising 
School Community Councils may advertise activities, events or other initiatives with any 
media. Please note that advertising can be costly. Additionally any advertising must adhere 
to Administrative Procedure 125 available at www.rbe.sk.ca under Administrative 
Procedures. 
 
Use of Regina Public Schools Communications Resources  
Depending on the initiative, a school principal may request the media/communications 
services of the Regina Public Schools Communications Department.  
 
As the Communications Department is responsible for division-wide communications, 
timing and resource/staff availability may limit the availability of this service. If this service 
involves any printing, there will be a cost – based on what is charged to schools for 
printing. 
 
The school principal should be responsible for contacting the Communications 
Department. 
 
School Community Council’s may also use the services of community members and 
commercial suppliers for the production of any materials. School Community Councils are 
responsible for any costs incurred. 

http://www.rbe.sk.ca/
http://www.rbe.sk.ca/board-education/board-meetings
http://www.rbe.sk.ca/board-education/board-meetings
http://www.rbe.sk.ca/
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Appendix A 
 
The Education Act, Section 140.1 to 140.5 
http://www.qp.gov.sk.ca/documents/English/Statutes/Statutes/E0-2.pdf 
 
 
 
The Education Act Regulations, Part V 
http://www.qp.gov.sk.ca/documents/English/Regulations/Regulations/E0-2r24.pdf 
 

http://www.qp.gov.sk.ca/documents/English/Statutes/Statutes/E0-2.pdf
http://www.qp.gov.sk.ca/documents/English/Regulations/Regulations/E0-2r24.pdf
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Appendix B - Policy 18 
 
http://www.rbe.sk.ca/sites/default/files/policies/policy_18_school_community_councils.pdf 
 

http://www.rbe.sk.ca/sites/default/files/policies/policy_18_school_community_councils.pdf
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Appendix C - Sample Constitution 
SAMPLE CONSTITUTION 

 

Preamble 

 

Pursuant to the provisions of Section 140.1 of The Education Act, 1995, The Education 

Regulations 2015, and subject to Board Policies and Administrative Procedures, School 

Community Councils will be established under the jurisdiction of the Board of Education 

of the Regina School Division No. 4 of Saskatchewan. 

 

A School Community Council is established to facilitate continuing communication and 

promote mutual understanding between the school and the community.  The Council has 

key role for the learning success and well-being of all pupils, and to encourage and 

facilitate parent and community engagement in school planning and improvement 

processes. A School Community Council will provide an ongoing organization through 

which the opinions, concerns and proposals of the electors and parents/guardians may be 

brought to the attention of the Board of Education. 

 

Article I - Name 

 

The name of this organization shall be the                                  School Community Council. 

 

Article II - Purpose of the Council/Code of Conduct/Norms 

 

The purpose of this Council is to act in an advisory capacity to the Board on matters 

pertaining to the education of the children enrolled in school(s) in accordance with Board of 

Education Policy 18. 

 

 “Insert Council Code of Conduct/Norms of Operations” (To be established by each Council 

– refer to manual for more information) 

 

“Insert Meeting Rules of Order” (To be established by each Council – refer to manual for 

more information) 

 

Article III - Membership 

 

   Section 1.  Membership shall include the parents/guardians of any pupils attending the school 

and open to community members resident in the prescribed school attendance area 

subject to Regina Public Schools, Administrative Procedure 310 

 

  Section 2. A Council shall not exceed 17 (seventeen)   

 Voting Members that include: 

 

(1) Elected  Membership - no fewer than five and no more than nine must be elected 

and parents/guardians form the majority; and 
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(2) Appointed Membership - no more than one less the number of the Elected 

Membership be appointed. 

 

Appointed Membership shall include, the school principal, one teacher from that 

school, at least one (maximum of two) students for high school Councils and 

may include other members recommended by the Council and approved by the 

Board of Education.  

 

   Section 3. Voting Members, with the exception of appointed pupils, hold membership for a 

2 year term and are eligible for reappointment/reelection; appointed pupils are 

appointed for a 1 year term and are eligible for reappointment. The Board may 

appoint a vacancy in an elected member’s position until the next general 

election.  

 

   Section 4. The Council may invite, without the rights or privileges bestowed upon the 

Council, other parents/guardians and/or stakeholders to participate on sub-

committees as deemed necessary for the completion of the Council’s duties. 

 

Article IV – Meetings 

 

Section 1. The Council shall have no fewer than six (6) Council meetings, including the 

Annual General Meeting in the school year. 

 

Section 2. The Council shall have an Annual General Meeting to hold elections on the 3
rd

 

Wednesday in May each year. 

 

Section 3. The Council shall meet, from time to time, at the call of the chair and shall 

present a report of its activities at every public meeting of the Council. 

 

Article V Committees 

 

“Insert established Council Committees” (To be established by each Council – refer to 

manual for more information) 

 

Article VI – Officers  

 

Section 1. The Officers of the Council shall be determined at the Annual General Meeting. 

  

Section 2. The Officers of the Council shall, at a minimum, include a chair, a vice-chair and 

a secretary selected from elected members or pupils of the Council and others as to be 

determined by the membership of the Council. 

 

Section 3. Vacancies must be filled by election at the next Annual General meeting of the 

Council. 
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Article VII - Duties of Local School Advisory Committee 

 

The Council shall: 

 

Facilitate parent and community participation in school planning and the development of school 

learning improvement plans.  

 

Communicate annually to the parents, guardians and community members about its plans, 

initiatives and accomplishments 

 

Participate in orientation, training, development and networking opportunities in order to 

enhance its capacity to fulfill its responsibilities 

 

Provide advice to the Board, school staff, or other agencies involved in the learning and 

development of students 

 

Not discuss or be given access to personal confidential information about or complaints about 

any pupil, family member or guardian of any pupil, teacher, administrator or other employee of 

or member of the board of education 

 

Comply with the regulations and policies of the Board. 

 

Maintain a Board-approved constitution.  

 

Account publicly for the expenditure of funds related to the operation of the Council. 

 

“Insert additional Council duties” (To be established by each Council – refer to manual for 

more information) 

 

Article VIII- Decision Making/Voting 

 

Section 1. The quorum for any Council meeting shall be 50 plus 1 percent of the Voting                

Members. 

 

Article IX - Resolutions 

 

Section 1. Any Voting Member of the Council may propose resolutions at any meeting of 

the Council. 

 

Section 2. At the discretion of the Council, any resolution passed by the Council may be 

forwarded in writing for the information of the Board. 

 

Section 3. Any resolution forwarded to the Board must be accompanied with information as 

to where and when the resolution was discussed and the number of Council 

members attending the meeting. 
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Article X - Amending the Constitution 

 

Section 1. Any Voting Member of the Council may propose an amendment to this 

constitution by serving a notice of motion of this intent at one of the Council 

meetings. 

 

Section 2. An amendment, in order to be passed at a subsequent meeting of the Council, 

must receive at least two-thirds (2/3) of the votes cast. 

 

Section 3. All amendments approved by the Council must be forwarded to the Board for 

ratification before they become effective. 

 

Article XI – Public Communication and Consultations 

 

“Insert Communication plans and consultation processes to be followed by the Council” (To 

be established by each Council – refer to manual for more information) 

 

 

Article XII - Dissolution 

 

Section 1. Closure of any school shall automatically dissolve its School Community Council 

and the Council holding office at the date of closure shall be deemed to constitute 

a Transitional Advisory Committee for a period of one year, for the purpose of 

communicating to the Board the educational concerns of the pupils affected. 

 

Section 2. Any assets of the Council, at its dissolution, shall be forwarded to the Board, who 

shall use the funds to improve the educational program offered in the school(s) in 

the attendance area mentioned herein 
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Appendix D - Annual General Meeting Process and Procedures 
 

AGM Process and Procedures 
 
What happens before the AGM? 

1. The principal will work with the current School Community Council to see that the election is 
adequately announced to the community through existing communication tools - newsletters 
and bulletins in the school, for example.  

2. The principal will assign a returning officer.  This must be a person who will not be on the 
School Community Council as either an elected or an appointed member. 

 
What happens at the AGM? 

3. The principal calls the meeting to order. 
4. The current SCC Chair or designate will present the list of candidates. 
5. If there are nine or less candidates, then the returning officer can acclaim the Elected Voting 

Membership.  
6. If there are more than nine candidates, then there needs to be an election.  The returning 

officer will direct the election.  The election is done by secret ballot.   
7. Winners from the election will determine the positions of Chair, Vice-Chair, Treasurer and 

Secretary will be determined, either by open ballot or by consensus. 
8. Next, the Appointed Voting Membership should be reviewed.  Typically, this includes the 

principal and/or vice-principal, a staff member, and, in high schools, up to two students.  The 
Appointed Voting Membership should not exceed more than one less the number of elected 
members. 

 
What are the first duties of the new council?  

9. Plan the dates of the five regular SCC meetings. 
10. Communicate details of the new SCC to the school and to the school community. 
11. The principal will complete the Regina Public Schools SCC Voting Membership document and 

submit it to School Services.  
 
What will the new SCC look like?  What is the composition of the SCC?  

12. There will be a maximum of 17 voting members:   
a. Elected Voting Membership (5 to 9 members maximum)  
b. Appointed Voting Membership (no more than 1 less than the number of elected voting 

members, this includes principal/vice-principal/staff member/student in high school) 
c. Non-Voting Membership 

 
May we begin to conduct other business after the election?  

13. Absolutely!  You can continue the good work that you have been doing for your school.  
14. Annually, as a newly formed SCC review the existing Constitution: 

a. To ensure all are familiar with it. 
b. To determine is any adjustments need to be made. 

 
 


